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West Cohasset Chapel 
Deacon/Deaconess Position Description 

United in purpose to see unbelieving people become committed followers of Christ and 
equipping God’s people to model Christ. 

 
Spiritual Qualifications 

1. The Deacon/Deaconess personal life shall conform to the qualifications provided in 
1Timothy 3:8-13. The Deacon/Deaconess must be a person of dignity, integrity, not 
addicted to much wine or greedy for gain, but holding to the mystery of the faith with a 
clear conscience.  Their spouse, if married, must be dignified, not a malicious gossip, but 
temperate, and faithful in all things.  Let the Deacon/Deaconess be the spouse of only 
one, and good managers of their children and households. 

2. The Deacon/Deaconess must be in full accord with the constitution and mission/vision 
statements of the church. 

3. The Deacon/Deaconess shall give unquestioned evidence of having been born again and 
undisputed loyalty to the church and its ministries. 

4. The Deacon/Deaconess shall have the duel identity of living a life of separation from the 
world, and also a life that is engaged in the world for the glory of Christ; demonstrating 
holiness unto the Lord in private and public life. 

5. The Deacon/Deaconess should be exercising and developing their spiritual gifts with the 
attitude of serving one another in love.  Their lives should manifest the fruit of the spirit, 
the visible bi-product of a transformed character.  Their attitude should be that of a 
disciple seeking to follow the Lord more closely with a sincere desire to grow spiritually. 

6. The Deacon/Deaconess shall not be a member of a lodge or a secret fraternal 
organization. 

7. The Deacon/Deaconess shall be a member of WCC. 

Method of Appointment 
Nominated by Elder Board and elected by the congregation at the church annual meeting. 

Term of Office 
Responsibilities – No specific duties in scripture are noted for Deacon/Deaconess. This is 
probably due to the fact that as needs change so will their responsibilities and activities. What 
is clear is that Deacon/Deaconess serve under the direction of the Elders, assisting as necessary 
so that they and other leaders (Pastor and Staff) would not be hindered from performing their 
Biblical responsibilities. The responsibilities shall include (but are not limited to) the following: 
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1. Under the direction of the Elders they shall exercise care and oversight of annual church 
budget 

2. Responsible for the maintenance of property of the church and entire facility and 
grounds, direct responsibility of the benevolence, maintenance and building budgets 

3. They shall administer to the needs of the Saints as they arise. These may include 
financial assistance, love gifts, work projects and care for orphans, widows, and 
prisoners 

4. They shall be responsible to open and close the building for all public services and 
coordinate special facility set-up for events such as dinners, baptisms, concerts, etc. 

5. They shall meet monthly and provide a copy of minutes to the Elders for review 

6. They shall present to the Elders by September 1st, their annual goals with appropriate 
details in the form of a brief written document describing the annual budget for the 
upcoming fiscal year 

7. They shall meet with the Elders soon after the annual congregational meeting to review 
Deacon/Deaconess job description  

8. They shall, jointly with Elder Board, plan and organize for future building projects 
(additions, remodeling, new construction, etc.). They shall implement these projects 
from phasing, funding, and actual construction process 

9. They shall review monthly financial report submitted by the Church Treasurer and 
advise Treasurer of the need to transfer dollars between funds and/or procedure 
changes 
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